How to access the DSHS Grants Management Suite (GMS) system

Create or Log into My Delaware Account

To access the Grant Management Suite (GMS) system,
contacts need an active My Delaware account. New
users and existing users must use this link to access
my.delaware.gov: CLICK HERE

The above link will bring you to the my.delaware.gov
homepage. If you do not already have a My Delaware e
account, click the ‘Sign Up’ button and follow the &
prompts to create an account. Contacts with an existing
My Delaware account, should still use the above link to
navigate to my.delaware.gov and access their account.

Forgot password?

Uniock account?

After you have created an account and/or logged in using the above link, the DSHS Grants Management
Suite (GMS) system tile will be visible on your My Delaware dashboard. Click on the GMS tile from your
My Delaware dashboard — you will be redirected to the Delaware Department of Safety and Homeland
Security Grants Management Suite (GMS) system homepage.

DSHS Grants
Management...

If you do not see the GMS tile, fully log out of your My Delaware account, wait 15 minutes, then log back
into your account.

If you continue to experience issues, contact preparednessgrants@delaware.gov.
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Grant Management System (GMS) Registration

From the GMS homepage, new users should select ‘Registration Options’ under New User Registration.

| Welcome to the Delaware Department of Safety and Homeland Security Grants Management Suite

Legacy Login

This is the Grants Management Solution for the Department of Safety & Homeland Security, Office of the Secretary (OSEC) grants, the Office of
Highway Safety (OHS) grants, and Delaware Emergency Management Agency (DEMA) grants.

Existing User New User Registration

For details regarding the OHS and OSEC grant programs available for registration,

e following fink

« OHS: https) re gov/grants shtm! or email at dshs, delaware.gov

+ OSEC: dshs_osecslal{@delware.gov

£2 Non State Employee Login

State of DE/Law Enforcement Users

For detail:

the DEMA programs avallable for registration, click the Registration

Options button below.

my.delaware gov” account for access

If you have already been provided with access to this system on behalf of
your agency, login via id.delaware.gov (this includes @cj.state.de.us

with a My Delaware

account:

email users).

@+ Registration Options
£ DE oot rdocarariagn e |

Privacy & Security

Learn more about our:

& Privacy & Security Policies

Read through the registration options. To proceed with registration for the Nonprofit Security Grant
Program (NSGP), select Applicant Registration. The system will ask you to confirm your organization is
registering for one of the DEMA programs listed on the Registration Options page, click OK to continue.

Registration Options

Registration is available for organizations applying to the following programs:

1. DEMA Level Il Emergency Driving Waiver Application:

> Register and apply for a State of Emergency Driving Restriction Waiver or Exemption
2. DEMA Non-Profit/NSGP Subrecipient:

> Register and apply for Nonprofit Security Grant Program (NSGP) funding.
3. DEMA SLCGP Subrecipient:

> Register and apply for State and Local Cybersecurity Grant Program (SLCGP) funding.

Do not proceed if your organization is not registering for one of the above program options.
= Registration is not available for OHS or OSEC programs.
= Only the DEMA programs listed above allow open registration, subject to eligibility determined during the registration and application process.
= You MAY proceed with Registration if you have received an invitation by email, even if your organization does not meet the above criteria.
» Please contact the relevant DSHS division (OHS/OSEC/DEMA) with any questions.

To proceed with registration for one of the DEMA programs listed, click the Applicant Registration button below.

O Applicant Registration

If you have previously registered, please return to the Main Login Page and click on the Applicant Login button.

The next few screens will walk you through an eligibility/registration quiz, registering your organization,
and registering yourself as a contact.
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Registration Pathway / Eligibility Quiz

Nonprofits applying to the Nonprofit Security Grant Program, should select ‘DEMA Non-Profit / NSGP
Applicant’ as their registration pathway. After you select your registration pathway, a short eligibility
quiz will appear. Complete the eligibility quiz and click ‘Submit’ to continue.

Degiration Registeation ﬂ ..- F

Edit Registration Quiz b

reghter your ceganizaion

+ Non-Profit / NSGP Registration - Eligibility Quiz <mm—

* b your organization daribed under section S01(cH3) of the nbomel Revenee Coce of 1956 (IRC) and exemal from faunder section 501(a) of suchcode?

ta.of section 81cy) Thesr crpnzrton

your organ  tuough e application thal the ergariation i af high rsh of a berorist o cther extremsinl aftack?
Bvs Ok
Regietration 0uiz Conspiets - Procsed

Pioace cickthe Subnik bton o rceed and prsik yourorgnicstiona nforaaton

Regeaion LUz Compiets -

Organization Search and Registration

The system will ask you for your organizations information, organization name and address. You will

need your organizations EIN assigned by the IRS and Unique Entity Identifier (UEI#) assigned through
SAM.gov.

Organization Results

If your organization is shown below, click on its row to proceed and finalize the registration.
To revise your search parameters, use the Refine Search button.

* This search accesses the IRS Pub78 database which includes all non-revoked non-profits that are required fo report to the IRS. it does not inciude
organizations that are not required to report to the IRS.

# EIN % Organization Name % Street Address + City + State % ZIP Code s

After entering your organization details into the search fields, select your organization from the list and
continue to follow the prompts to complete registration.

Make sure to use the same email address for your My Delaware account and your GMS contact
record. It is important that these email addresses match.
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Accessing the GMS as an Existing User

Existing Users can continue to access the GMS through the DSHS GMS tile on their My Delaware account
dashboard or through the link provided on page 1 of this reference guide.

From the GMS login page, select ‘Non State Employee Login’ to access the GMS with an existing account.

| Welcome to the Delaware Department of Safety and Homeland Security Grants Management Suite

Legacy Login

This is the Grants Management Solution for the Department of Safety & Homeland Security, Office of the Secretary (OSEC) grants, the Office of
Highway Safety (OHS) grants, and Delaware Emergency Management Agency (DEMA) grants.

Existing User New User Registration

For details regarding the OHS and OSEC grant programs available for registration,

ollowing link

Law Enforc

lsware gov/grants.shim! or email at dshs, dels

credentials » OHS: hitps//oh:

g

+ OSEC: dshs_osecstali@

£2 Non State Employee Login
For details on the DEMA programs avallable for registration, click the Registration
Options button below.

State of DE/Law Enforcement Users

The Grants \ 'my.delaware gov” account for access.
If you have already been provided with access to this system on behalf of You may begin the n here to sign up or sign in with a My Delaware
your agency, login via Id.delaware.gov (this includes @cj.state.de.us account:
email users)

@+ Registration Options
£ DE oot rdocarariagn e |

Privacy & Security

Learn more about our:

& Privacy & Security Policies

If you forget your password, use the “Forgot Password?” link. This will provide an automatic email with
a link to create a new password.

Invite New Contacts to Organization

To invite a new contact, log into your GMS account and access your organizations profile by clicking on
the first letter of your name in the top right-hand corner of the screen. Select “My Organization Profile”
from the dropdown list.

@ Funding Opportunities

Funding Cpportunities pour tryganization (HSGP TEST SUBRECIPIENT) has been invited 4o apply to, or e open call

» Netee b initiating an application to the Funding Oppartunity it eas be-accacend in e “Appleainns” soction balow.

FUNDING OPPORTUNITIES (0]

P acnons

u} Funding Opportunity Name 2 Fiscal Year % hpglication Submission Deadline

Leg Out

Click on contacts in the gold ribbon on the left side of your screen.
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wome-ven = A O

Hew =

2 Main MNSGP TEST SUBRECIPIENT > o0

Please update the information below and click Save

o Pleare alio ontscts within your sgency by clicking the Gomact tab

To update any details that are not editable, piease complete an Agency Und

DETAILS

*Phone: | 5556856555

Fax:

* Street Address: | 1207 E DIVISION ST

Address Line 2

* Country: United Sates

* 7IP Code: | 19504-0000

A list of all contacts currently associated to your organization is presented. If a new user/contact needs
to be added, select “New” in the top left corner.

@ Man NSGP TEST SUBRECIPIENT

o Instructions

Please revien he st of contacts below 1o ensure all detads are comect In particular the “Contact Satus’

organization. Please click into the contact and approve os decline their registration.

* Invitation 1o Register: These contct Bean imited ta register for this oo o, Bt hiave not jet dane 50

Tio irveile other contiscts within your organization o registir, click Mew > Comtact Be sure to select the My Detawace Invitalicnr’ checkbor on the screen that follows

B 1= Default ~ 130f3

#  First Name % Last Mame s Title ¢ Email % Phone ¢ Contact Status. Roles.

Chanel Daniels daniebs CobdByrrail com Active DEMA Subeecipient, DEMA Test Contact

Tom D Schultz Test Contact for Subecip 9 26311 @grrall 3026592210 No Access DEMA Subreciplent

|
2 HNicole Carey donniez! 2@hotmad com Active DEMA Subrecipient, DEMA Test Contact
;

Select roles for the new contact, check My Delaware invitation box. Then press next.

3 ore-oows = G A @

New User/Contact

Select Roles

[ My Delaware Invitation

Enter the details of the new contact you would like to register (first/last name, email). Check the notify
me by email box to receive an email when the invited contact has completed registration.
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Mew Contact

> C
Contact Status: Mo Access
* First Name: | New user
* Last Name:  Information

* Company: MSGP TEST SU

My Delaware Invitation: Notify Me
B Moty me by email wh
Verify the information you have added is correct, then click ‘Create New Contact’. The system will
confirm that an invitation has been sent. Press ‘OK’ to continue.
Agency Update Request
On the main page of the organization profile, you can also review and update organization information
as necessary. To update any details that are not editable through the organization profile, complete an
‘Agency Update Request’.
0 Main NSGP TEST SUBRECIPIENT »®
T8¢ Contacts 4

* Organization Name: N3ZF TEST SLIBRECIFIENT

Please upate the information below

* Pisasa algg review the Confact

To pda et nils that are ot ecbable, please complele sn Ade

DETAILS

*Phone: | 555-555-5355
Fax:

 Cteaas Addeasas | 10T MNACHTE CT

Click on ‘Agency Update Request’. You will be taken to a ‘New Request’ page. Select the request type
you need taken from the dropdown box. After you make your request type selection, the next page will

automatically be generated. Fill out the necessary information per the request type, then click ‘Submit
Request’.
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=
) Home -DEMA = 8 a o
New Request >@
Request Type: | Agency Communication - = Status: Draft
~Select One-
“Agency: | Contact Modification Request * Request Gwner; Chanel Danlels
Profile Modification Request
COMMUNICATION DETAILS
“Topke: | ~Seléct One- -

* Communécation Detalls

@ Submit Request | % Canced Aequest

The system will confirm your request.

Home -DEMA = a '.'

Thank You



